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	Job Description  

	
	Deputy Head Teacher

	
	School:
Reporting to:
Responsible for:
	Petherton Park School, 
Head Teacher 
Allocated Team Members

	
	
	


[bookmark: _Hlk67065909]Aims of the post:
Phoenix Learning & Care is a diverse organisation offering residential and educational services for Young People. The individuals we support are generally classified under the description of Socially, Emotional and Mental Health (SEMH) with difficulty managing their emotions and behaviour. We also support young people with complex learning impairments including autism, ADHD, PDA, SPD & FASD. 

· You will assist the Head of School in providing dynamic and professional leadership for the school. You will be responsible for helping to set the vison & ethos of the school and creating a development plan that will secure its continued success and improvement, in line with Ofsted expectations and current best practices set out by DfE & legislation.

· You will help establish and maintain high expectations for improving pupils’ outcomes and achievements and build, inspire, challenge, motivate and empower all members of the school community to carry this vision forward. 

· You will help create effective positive and proactive working relationships amongst team members groups across Education and Therapeutic Services, ensuring meaningful lines of communication are promoted with pupils, parents/carers, and external professionals/agencies. 

· You will help enhance educational standards by the effective development and implementation of an aspirational and engaging curriculum that strengthens the abilities and ambitions of our pupils and improves their skills for life.

The governance and oversight team are committed to safeguarding and promoting the welfare of children and young persons and therefore the Deputy Head Teacher and Head of School working alongside the Executive Head Teacher must play a key role in ensuring that the highest priority is given to following guidance and regulations to safeguard children and young people. The Deputy Head Teacher will also be required to provide an Enhanced Disclosure & Barring (DBS).


Competency 1: Leadership:

1.1 To lead by example and model the organisation’s values.
1.2 To help provide motivational, forward-thinking leadership, vision and direction.
1.3 To be a good role model for all employees, being aspirational, optimistic, approachable and providing regular presence and visibility as well as being consistent in all actions and decisions.
1.4 To help recruit, onboard, support and develop own direct reports, including the provision of effective appraisals and supervisions in line with policy.
1.5 To help lead and monitor a culture of continuous quality improvement.
1.6 To help ensure that employees are mentored effectively to succeed in their roles.
1.7 To help monitor and ensure feedback and complaints are positively actioned and dealt with correctly, within the prescribed timescales.
1.8 To help promote excellence, equality and high expectations for all pupils.
1.9 To help ensure that day-to-day management, organisation and administration is carried out effectively.
1.10 To help ensure that all team members work within organisational policy and procedures.
1.11 To value the diversity of the community the school serves.
1.12 To help ensure that the school operates in line with the educational framework set out by the DfE and Ofsted.
1.13 To be accountable as a DDSL and ensure all policies and procedures relating to safeguarding are adhered to. 
1.14 To promote and maintain an open culture of vigilance in relation to safeguarding.
1.15 To help create a safe and productive learning environment which is engaging, challenging and fulfilling for all pupils.
1.16 To act as an ambassador for the organisation, creating opportunities to enhance the organisation’s external performance, profile and reputation amongst key audiences (in particular the public and voluntary sectors) and pursuing strategic alliances in line with corporate and Business Plan objectives.
1.17 

[bookmark: _Hlk67065841]Competency 2: Education:
2.1 To be responsible for overseeing the school’s curriculum, behaviours & attitudes and safeguarding and monitoring its effectiveness.
2.2 To undertake formal observations of all teachers in order to monitor and evaluate the impact that their teaching has on our pupils in order to drive continuous improvement.
2.3 To ensure that the school environment is maintained to a high standard and is educationally appropriate and sensitive to the needs of the pupils.
2.4 To help effectively manage, monitor and control the use of resources, promoting efficient data collection, reporting and analysis (e.g. team members, equipment, materials, premises, services, supplies).
2.5 To hold and chair effective meetings (e.g. team briefings, team members consultations, child protection conferences, etc) and ensure that meetings are conducted in a manner which promotes involvement, understanding and achievement of objectives; highlighting themes for the day and areas for improvement
2.6 To facilitate and conduct training for team members that increases knowledge, skills and understanding.
2.7 To create a climate which enables other non-teaching team members to develop and maintain positive attitudes and confidence in supporting the teaching of various subject areas.
2.8 To develop and utilise data to analyse and interpret pupil achievements, identifying and implementing interventions as and when required.
2.9 To help establish with the involvement of relevant team members, short, medium and long-term plans for pupil progress and curriculum delivery.
2.10 To remain up to date on government initiatives, ensuring that the school is at the forefront of national developments.
2.11 To communicate areas of risk, providing suitable and achievable proactive measures to prevent negative impact. 
2.12 To prepare and deliver lessons to a range of classes of different ages and abilities - Marking work, giving appropriate feedback and maintaining records of pupils' progress and development.
2.13 To undertake pastoral duties and supporting pupils on an individual basis through academic or personal difficulties.
2.14 To help manage pupil behaviour in the classroom and on school premises and apply appropriate and effective measures in cases of misbehaviour; Full training in conflict management will be provided.
2.15 To liaise with other professionals, such as learning mentors, careers advisers, educational psychologists, social workers, occupational therapists and local authorities
2.16 To undergo regular observations of own practice and participate in regular in-service training (INSET), taking responsibility for own continuing professional development (CPD).

[bookmark: _Hlk34651582]Competency 3: Personal Responsibilities:
3.1 [bookmark: _Hlk34651387]To maintain own continuing professional and personal development (supported by the organisation where appropriate) to ensure up-to-date knowledge.
3.2 To be responsible for organising and prioritising own workload in the day-to-day allocation of work.
3.3 To maintain appropriate confidentiality of information relating to the Company and its employees and maintain compliance with the Data Protection Act and GDPR legislation.
3.4 To set high expectations for all and act as a role model for the Phoenix Values and Code of Conduct.
Competency 4: Health, Safety & Wellbeing
1.1 Be aware of the overall responsibility Leaders have for the health and Safety arrangements within the service and the wider organisation. This includes risk assessment of those working within the services.
1.2 Understand Health and Safety to the extent that you can carry out effective audits within Services and ensure that effective and appropriate development/action is taken as a result of the audits.
1.3 Be able to support the risk assessments of those working within the Services and ensure adequate arrangements are in place for monitoring and review of measures that follow from the assessments.
1.4 Work with the GLT to support the delivery of the ‘Wellbeing Strategy’ providing feedback on its success and to drive continuous improvement. 
1.5 Understand when RIDDOR reports should be generated and ensure managers do so appropriately in every instance.
Competency 6: Relationships
6.1 Establish and maintain balanced and cordial relationships with employees, leaders, customers, the local community and other parties to whom Phoenix have dealings.
6.2 Always represent the Company and our services in a professional way.
6.3 Work as an integral part of the education operational team; supporting the Group to provide high quality customer service.
6.4 Develop positive and proactive relationships with Central Support ‘Hub’ services (e.g. Recruitment, Central HR Administration, Finance, Maintenance, IT, GLT members and other central support services).


Person Specification
APP – Application          INT = Interview          AST = Assessment

	Essential Criteria
	Measurement

	
	APP
	INT
	AST

	Degree qualified
	
	
	

	Qualified Teacher
	
	
	

	2 years’ experience in a management role of an educational service or school 
	
	
	

	Experience of leading developments within SEMH/SEBD/Autism complex and challenging settings
	
	
	

	Proven skills in the effective deployment of colleagues and the management of resources 
	
	
	

	Positive attitude towards CPD and be able to attend and undertake training as required
	
	
	

	Expert knowledge of the national curriculum, particularly the curriculum area from KS1-4. 
	
	
	

	Understanding of what constitutes outstanding teaching and learning strategies in the subject, and the ability to model this for others and support others to improve
	
	
	

	Ability to work under own initiative and as part of a team
	
	
	

	Experience in the management of Child protection and safeguarding issues - Knowledge of Ofsted/Estyn and Govt paper -  “Every Child Matters’ 
	
	
	

	Excellent written and verbal communication skills with ability to communicate a vision and inspire others.
	
	
	

	Understanding the needs of SEMH/SEBD/SEN children including managing and challenging behaviour
	
	
	

	Ability to build effective working relationships through partnership working with Governors and/or local communities
	
	
	

	Knowledge of legislation in relation to the exclusion of Children from school
	
	
	

	Ability to build effective working relationships with pupilss
	
	
	

	Ability to communicate clearly and effectively with Colleagues and clients (verbally and non verbally) with effective influencing and negotiation skills.
	
	
	

	Ability to use data and information to support self-evaluation and reflection to review and set targets to raise standards
	
	
	

	Sound working knowledge of Ofsted/Estyn education framework for deliver and inspection
	
	
	

	Ability to prioritise work in an environment which has conflicting pressures and demands
	
	
	

	Motivated and able to use own initiative whilst remaining flexible, reliable, patient, compassionate and maintaining a sense of humour.
	
	
	

	Experience of leading or supporting the Ofsted/Estyn inspection process 
	
	
	

	Highly analytical with good investigative and problem-solving skills, demonstrating ability to undertake research and report writing.
	
	
	




	Desirable Criteria
	Measurement

	
	APP
	INT
	AST

	To hold an NPQH Head Teachers award
	
	
	

	Specific training in behaviour management, first aid and/or health and safety
	
	
	

	Understand the values that underpin the delivery of person-centred education and consistently reflect these values in the individualised support offered to people who access services
	
	
	

	Ability to resist/report action or inaction that breaches practice, policy or law
	
	
	

	High quality presentation Skills.
	
	
	






Competency Framework

	Core

	
	Demonstrates fortitude in actions and personality
	

	
	Continued focus on people we support and engage with
	

	
	Communicates and interacts with colleagues positively
	

	
	Take responsibility for personal practice and development
	

	
	Strives for quality improvement
	

	
	Delivers functional competencies
	As set out in your job description. 



	Leadership

	
	Shares and develops relationships
	

	
	Champions team culture and purposeful development
	

	
	Plans effectively and delivers innovatively against business objectives
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These duties are not considered exhaustive and may be amended at any time to reflect the evolving needs of the organisation.
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